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PANDIT JAWAHARLAL NEHRU COLLEGE OF AGRICULTURE AND RESEARCH

INSTITUTE, KARAIKAL - 609 603.

No. PJN/Estt./E1/Leave/ 2026 17.09.2026

CIRCULAR

Sub : Estt. - Availing of EL - Commuted leave on medical grounds by.Teaching /
Non Teaching staff - Instructions - [ssued.

* % % % %

[t has been observed with serious concern by the undersigned that a some of teaching

and non-teaching staff members are not strictly adhering to the prescribed CCS (Leave) Rules,

1972. It is frequently noticed that oftficials/ staft are availing EL/ ML without prior approval

and often the leave application is submitted along with joining report. It has also been observed

that em

vloyees on medical leave are attending local or outstation events. Availing and granting

medica

leave is strictly for rest, treatment and recovery. Engaging in non-medical activities

proves the employee is fit for duty invalidating the purpose of the leave.

2. In order to ensure accountability, transparency and the smooth execution of public

services, the following comprehensive instructions are hereby issued for strict compliance by

the officers and staff members;

a. No employee shall be absent themselves from duty or avail leave without.obtaining

prior written permission or formal sanction from the Competent Authority. Leave

applications must be submitted well in advance via the appropriate administrative

channels.

In case of emergencies where sudden illness or extreme emergency prevent an advance
application, the employee must communicate their absence to their immediate official
superior/ supervising officer via telephone, SMS, or e-mail by the time of commencing
official hours on the day of leave. The teaching staffs should also indicate alternate

arrangements made for classes and examinations. A formal leave application must be

submitted immediately upon resuming duty.

The teaching and non-teaching staff members of PAJANCOA & RI, have
misinterpreted or misunderstood Rule 19 of the CCS (Leave) Rules, 1972 and have
chosen on their own volition not producing the Medical Certificate/ Medical Fitness
Certificate and availed leave on medical ground without producing leave application

and sought fait accompli sanction, to which the undersigned has no delegated authority



to i1ssue ex-post-facto approval/ sanction of medical leave. The CCS (Leave) Rules,
1972 mandates production of Medical Certificate/ Medical Fitness Certificate even for
one day, when the employees proceeded on Medical Leave. The teaching and non-
teachingsStaff Members are hereby informed to follow the rules in future and to avoid

their case is referred to Second Medical Opinion to such cases.
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To

All Teaching / Non Teaching staff - for circulation / E-com. through telegram
Computer section - for hosting the same in college website.

Copy submitted to :

The Chief Secretary cum Chairman, PAJANCOA&RI, Chief Secretariat,
Puducherry




